
 

 

 

jktLFkku yksd lsok vk;ksx] vtesj ¼jkt-½ 

 

vkWuykbZu vkosnu@la’kks/ku dh izfØ;k rFkk bZ&fe= 

fd;ksLd@CSC@vkWuykbu Hkqxrku ds laca/k esa vH;fFkZ;ksa ds fy, fn’kk&funsZ’k  

 

Online Application Submission/Edit process with e-

Mitra/CSC/Online payment mechanism guidelines for 

candidates 
 

uksV % vH;fFkZ;ksa dh lqfo/kk ds fy, fuEu vkWuykbu vkosnu@la’kks/ku dh izfØ;k rFkk 

bZfe=@fd;ksLd@lh,llh@vkWuykbu Hkqxrku ds lacaa/k esa fn’kk funsZ’k dk mYys[k fd;k 

tk jgk gSA vH;FkhZ fuEu fn’kk funsZ’kksa dks /;kuiwoZd ,oa vko’;d :Ik ls voyksdu ,oa 

v/;;u dj ysosa rkfd vkWuykbu vkosnu djus esa fdlh izdkj dh dfBukbZ uk gksA 

NOTE: For the facility of candidates, the following Online Application/Edit 

Process with e-Mitra/CSC/Online payment mechanism has been described 

herewith. Candidates are suggested to follow the document so that they don‟t 

have to face any difficulties during applying. 

 

1- SSO ds ek/;e ls iathdj.k vFkok ykWfxu@Registration or Login with SSO 
vH;FkhZ vkWuykbu vkosnu djus ds fy, https://sso.rajasthan.gov.in ij tkdj ykWfxu dj ldrs gSaA 

;fn vH;FkhZ bl iksVZy ij igys ls iathdr̀ ugha gSa rks os “Register” cVu ij fDyd dj Lo;a dks 

fn;s x;s fodYiksa esa ls p;u dj iathdr̀ dj ldrs gSaA iathdr̀ djus ds i’pkr] vH;FkhZ ykWfxu i`"B 

ij Lo;a dh SSO ID rFkk ikloMZ banzkt dj ykWfxu dj ldrs gSaA ykWfxu ds i’pkr vH;FkhZ SSO 

Dashboard dh vksj vxzf"kr gksaxsA 

Candidate can login into https://sso.rajasthan.gov.in for Applying Online. If a candidate is not 

registered on SSO, then he/she can click on "Register" button and choose available options. 

After registering, Candidate can enter their SSO ID and password in order to login and after that 

they will be redirected to the SSO dashboard. 

 

https://sso.rajasthan.gov.in/
https://sso.rajasthan.gov.in/


 
    Figure 1: SSO Home Page with Register Option           Figure 2: SSO Registration Option 

 

 

SSO Dashboard ds varxZr vH;FkhZ “Recruitment Portal” ,i dk p;u dj ldrs gSaA iksVZy ds 

vUrxZr rhu lSD’ku “My Applications”, “Notifications” rFkk “Ongoing Recruitments” iznf’kZr gSaA 

Under the SSO Dashboard Candidate can select the “Recruitment Portal” App. Under the 

Recruitment Portal, three sections namely, My Applications, Notifications and Ongoing 

Recruitments are displayed. 

 

Figure 3: SSO Dashboard 



 

Figure 4: Recruitment Portal Dashboard 

;fn vH;FkhZ jktLFkku ljdkj dk deZpkjh gS rFkk mlus iwoZ es SSO iksVZy ij flfVt+u SSO ID }kjk 

iathd`r dj j[kk gS vkSj ljdkjh SSO ID }kjk vkosnu djuk pkgrk gS] rks mlds le{k fuEu fodYi 

izLrqr gksrk gS ftlds varxZr vH;FkhZ viuk MkVk iqjkuh SSO ID ls u;h SSO ID esa VªaklQj dj ldrs 

gSaA ijUrq bl gsrq loZizFke mls SSO iksVZy ij viuh iqjkuh SSO ID fMlscy djuh gksxhA  

If the candidate is a Rajasthan Govt. Employee and the candidate have earlier registered with 

Citizen SSO ID and wants to apply through a Govt. ID, then the following option comes where 

the Candidate can move his/her data from Old SSO ID to new SSO ID.  But for this, candidates 

have to first disable his/her previous existing citizen SSO ID on SSO Portal. 

 

Figure 5: Option for Migrating Data from Old SSO ID to new SSO ID 

 



2- vkosnu djus dh izfØ;k@Steps to Fill Application form 

“Ongoing Recruitments” lsD’ku ds varxZr vk;ksx }kjk tkjh fd;s x;s foKkiu dh lwph miyC/k 

iznf’kZr gksrh gSA vH;FkhZ “View More” fyad ij fDyd dj lHkh foKkiuksa dh iw.kZ lwph ns[k ldrs gSaA 

foKkiu ds uke ij fDyd djus ij mlesa foLr`r foKkiu rFkk in ds fooj.k iznf’kZr gksaxsA vH;FkhZ dks 

ftl foKkiu gsrq vkosnu djuk gS mlds le{k fn;s x;s “Apply Now” fyad ij fDyd djsaA  blds 

i’pkr vH;FkhZ ds le{k fuEu Mk;ykWx ckWDl iznf’kZr gksxkA 

Under the “Ongoing Recruitments” Section, All the Advertisements that are being advertised by 

RPSC are displayed. Candidate can click on “View More” button to see the complete list of all 

the Recruitments. By clicking on recruitment name, post wise detailed advertisement is 

displayed. Candidate can apply for any Recruitment by clicking on “Apply Now” link of 

respective advertisement. After this, Candidate will see a popup screen as follows: 

 

Figure 6: Aadhaar option Dialog Box 

 

vH;FkhZ loZizFke viuh jk"Vªh;rk pqusaA ;fn vH;FkhZ xSj Hkkjrh; gS rks “Non-Indian” fodYi pqusaA ;fn 

Hkkjrh; gS rks viuk vk/kkj uEcj banzkt+ dj Lo;a dks vksVhih ds ek/;e ls izekf.kr djsaA vH;FkhZ bl 

fodYi dks /;kuiwoZd Hkjsa D;ksafd fdlh Hkh fLFkfr esa ;g fodYi cnyk ugha tkosxkA blds i’pkr 

vH;FkhZ “Next” cVu ij fDyd djsaA 

uksV% ;fn fdlh vH;FkhZ ds ikl vk/kkj ugha gS] ;k vk/kkj ls eksckby uEcj fyad ugha gS rks bl fLFfr 

esa vH;FkhZ 'Skip Aadhaar' fodYi dk pquko dj vkosnu dj ldrs gSaA 

Candidates have to first select his/her Nationality. If you are non-Indian, please select Non-

Indian option. If you are an Indian, then enter Your Aadhaar number and then verify through 

OTP. Choose above option carefully because if selected, then this option won’t be changed in 

any case. Then Click on the Next button. 

NOTE: If the candidate does not have Aadhaar or the mobile number is not linked with 

Aadhaar then he/she can select 'Skip Aadhaar' verification option to fill form. 



“Next” cVu ij fDyd djus ds i’pkr vH;FkhZ dks in pquko ds i"̀B ij vxzf"kr fd;k tkosxkA  

vH;FkhZ viuk in /;kuiwoZd pqusa D;ksafd ;g Hkfo"; esa cnyk ugha tkosxkA in pquko ds i’pkr vH;FkhZ 

vkosnu dh izfof"V;ka Hkjus ds i`"B dh vksj vxzsf’kr gksaxsA 

After clicking on Next button, candidate will be redirected to Post Selection page. Candidate has 

to carefully select their Post because in any case, it will NOT be changed in future. Then after 

selecting the post, candidate will be redirected to Basic details page of application form. 

 

 
Figure 7: Post Selection Page 

 

ewy fooj.k ds varxZr fuEu izfof"V;ka iznf’kZr gksrh gS] buesa ftu izfof"V;ksa ds le{k ¼*½ ekdZ gS mUgsa 

Hkjuk vfuok;Z gSaA bu izfof"V esa uke] firk dk uke] ekrk dk uke] fyax] tUe frfFk] Js.kh] /keZ] oSokfgd 

fLFkfr] eksckby] bZ&esy] irk] fiudksM] vkfn gSaA bu izfof"V;ksa rFkk vU; dks Hkjus ds i’pkr vH;FkhZ 

“Next” cVu ij fDyd djsaA 

The various fields in Basic Details tab are shown below, the fields marked with asterisk (*) are 

mandatory. These fields include Name, Father’s Name, Mother’s Name, Gender, DOB, 

Category, Religion, Marital Status, Mobile, E-Mail, Address, Pin, etc. Fill in each filed with 

appropriate details and then click on Next. 



 

Figure 8: Basic Details Tab 

 



okafNr izfof"V;ka Hkjus ds ckn “Next” cVu ij fDyd djus ij ,d osfjfQds’ku Mk;ykWx ckDl 

iznf’kZr gksxkA ;fn vH;FkhZ }kjk lHkh izfof"V osfjQkbZ dj yh x;h gS] rks “Proceed” cVu ij fDyd 

djsaA blds i’pkr vH;FkhZ O;fDrxr fooj.k i`"B ij vxzf"kr gksaxsA 

After filling various fields and clicking on Next, a verification dialog box appears. Click on 

Proceed if you have verified all the details. After this, they will be redirected to Personal Details 

tab. 

 

Figure 9: Verification Dialog Box 

 

O;fDrxr fooj.k ds varxZr fuEu izfof"V;ka iznf’kZr gksrh gS] buesa ftu izfof"V;ksa ds le{k ¼*½ ekdZ gS 

mUgsa Hkjuk vfuok;Z gSaA buesa jk"Vªh;rk] x`g jkT;] x̀g ftyk] iwoZ LFkkfir tSlh izfof"V;k¡ gSaA O;fDrxr 

fooj.k ds varxZr vU; izfof"V;k¡ gSa fo’ks"k Js.kh ¼HkwriwoZ lSfud] mRd"̀V f[kykM+h] ,ulhlh dSMsV 

izf’k{kd] HkwriwoZ dSnh] vkfn½ rFkk vU; Js.kh ¼ea=kfyd deZpkjh] vjktif=r deZpkjh] jktLFkku ljdkj 

deZpkjh] foHkkxh; deZpkjh] fjtfoZLV] vkfn½A okafNr izfof"V;ksa dks Hkjus ds i’pkr “Next” cVu ij 

fDyd djus ij vH;FkhZ 'kS{kf.kd ;ksX;rk fooj.k ds i`"B ij vxzsf"kr gksaxsA 

Personal details tab has fields marked with asterisk (*) are mandatory. The fields are namely 

Nationality, Home state, Home district, From Which Country, Settled in India from Other 

Country. Personal details also include other fields like Special category (Ex- Serviceman, Ex-

prisoner, Outstanding Sports Persons, NCC Cadet, etc) and Additional category (Panchayat 

Samiti/Zila Parishad State Public Undertaking Employee, Ministerial Employee, Non-Gazetted, 

Rajasthan Govt. Employee, Departmental Employee, Reservist, etc). After entering the above 

fields, Candidate can click on Next Button in order to move to next tab i.e. 

Qualification/Education tab by clicking on Next button. 



 

Figure 10: Personal Details Tab 

 

'kS{kf.kd ;ksX;rk fooj.k ds varxZr fuEu izfof"V;ka iznf’kZr gksrh gS] buesa ftu izfof"V;ksa ds le{k ¼*½ 

ekdZ gS mUgsa Hkjuk vfuok;Z gSa] ;g foKfIr ds vk/kkj ij fuHkZj djrk gSA 'kS{kf.kd ;ksX;rk esa ;g 

izfof"V;ka gS & ijh{kk dk uke] fo"k; lewg] fo|ky;@cksMZ@fo’o fo|ky; dk uke] mÙkh.kZ o"kZ] 

xzsM@izfr’krA blds i’pkr vH;FkhZ Mhckj dk fooj.k ¼;fn dksbZ gks½ rFkk vuqHko laca/kh fooj.k ¼;fn 

dkbZ gks½ Hkh banzkt+ dj ldrs gSaA lHkh okafNr izfof"V;ksa dks Hkjus ds i’pkr “Next” cVu ij fDyd 

djus ij vH;FkhZ QksVks rFkk gLrk{kj viyksM djus ds i`"B ij vxzsf"kr gksaxsA 

uksV% vH;FkhZ dks ;fn 'kS{kf.kd ;ksX;rk@dk;Z vuqHko dh izfof"V;ksa dks Hkjus esa fdlh izdkj dh dksbZ 

viokfnd fLFkfr gks rks os 'kS{kf.kd ;ksX;rk@dk;Z vuqHko ml dkWye@iw.kZ izfof"V esa uks’uy 

¼dkYifud½ MkVk dk bUnzkt+ dj nsosa ,oa vk;ksx dks vkosnu djus ds i'pkr fyf[kr :i ls mi;qDr 

nLrkost+ksa dh izfrfyfi;ksa ds lkFk vkosnu i= dh izfr layXu djrs gq, lwfpr djsA 

 



Education Qualification details tab has the fields marked with asterisk (*) are mandatory as per 

the Recruitment Advertisement. Education Qualification details has fields like - Name of Exam, 

Subject Group, Name of School/Board/University, Roll no., Year of Passing- Result, 

Grade/Percentage. Candidate can add debarred details (if any) and experience details (if any) 

also. After entering the above fields, candidate can move on to next section i.e. Identification & 

Enclosure tab by clicking on Next button. 

NOTE: If candidate comes across any exceptional case in filling Educational 

Qualification/Experience details, then they can fill Notional (Imaginary) Data in these fields 

and after filling application form, should inform Commission in writing, alongwith 

appropriate documents and filled application form copy. 

 

Figure 11: Educational Qualification Details 



QkVks gLrk{kj laca/kh nLrkost+ viyksM djus ds i`"B ij vH;FkhZ }kjk QksVks] vaxszt++h esa gLrk{kj rFkk 

fgUnh esa gLrk{kj viyksM djus gksrs gSaA QksVks rFkk gLrk{kj fu/kkZfjr vkdkj rFkk vk;ke esa gksus pkfg,A 

okafNr izfof"V;ksa dks Hkjus ds i’pkr vH;FkhZ vius vkosnu dk iwokZoyksdu djus ds fy, “Next” cVu 

ij fDyd djsa vFkok iwoZ ds fdlh lsD’ku esa tkus ds fy, “Back” cVu ij fDyd djsaA 

Under the Identification & Enclosure details tab Photographs and Signature Upload (Both Hindi 

& English) and Body mark are there. Photo & Signature must be in required size and 

dimensions. After entering the above fields, Candidates will be directed to see the preview of 

application form by clicking on Next button or Candidates can go to any pervious section by 

clicking on Back button. 

 

 

Figure 12: Identification Details 

 

vkosnu ds iwokZoyksdu okys i`"B ij vH;FkhZ }kjk Hkjs x;s lHkh izfof"V;k¡ iznf'kZr gksaxhA vH;FkhZ ;g 

lqfuf’pÙk djs fd mlds }kjk Hkjh x;h lHkh izfof"V;k¡ mlds vuqlkj lgh gSA ;fn vH;FkhZ dks =qfV 

ekywe gksrh gS rks os “Update” cVu ij fDyd dj vkosnu esa vko’;d lq/kkj djasA vkosnu ds vUr esa 

ijh{kk 'kqYd ds Hkqxrku dh fLFkfr iznf’kZr gksrh gSA lkFk gh ,d ?kks"k.kk Hkh iznf’kZr gksrh gS ftls 

vH;FkhZ fVd dj 'kqYd Hkqxrku ds i`"B ij tkus ds fy, “Pay Fee” cVu ij fDyd djsaA 

On the Application Preview Page, all the details filled by candidate are displayed. Candidate 

MUST ensure that all the details entered by them must be correct according to them. If candidate 

finds any details to be filled, then he/she can click on “Update” button and fill required details. 

At the end of preview, fee submission status is displayed. Alongwith this, a declaration is 

displayed, for which the candidate has to tick and then proceed to fee payment by clicking on 

“Pay Fee” button. 



 

Figure 13: Application Preview page 



“Pay Fee” cVu ij fDyd djus ds i’pkr vH;FkhZ ds le{k Hkqxrku laca/kh laf{kIr fooj.k okyh 

fuEu LØhu iznf’kZr gksxhA blds i’pkr “Pay Fee” cVu ij fDyd djus ij Hkqxrku laca/kh i`"B ij 

vxzsf"kr gksaxsaA 

Pay Fee button will show the following Payment Summary Screen. Candidate are now redirected 

to Fee Payment Page 

 

Figure 14: Payment Summary Screen 

 

3- vkosnu ds 'kqYd Hkqxrku dh izfØ;k@Steps for Application Fee Payment 

vH;FkhZ@bZ&fe= fd;ksLd Hkqxrku laca/kh i`"B cSad@okWySV rFkk vU; laEcf/kr fooj.k pquus rFkk Hkqxrku 

dh dk;Zokgh djus ds i’pkr~ iqu% fjØwVesaV iksVZy ij vxzsf’kr gksaxsA vH;FkhZ dks ,d vkosnu Øekad 

izkIr gksxk rFkk mlds 'kqYd Hkqxrku dh uohure fLFkfr Hkh iznf’kZr gksxhA 

vH;FkhZ vius vkosnu dks “My Applications” ds varxZr ns[k ldrs gSa vFkok MkmuyksM Hkh dj ldrs 

gSaA 

&&&&% fo’sk"k uksV %&&&& 

1- vH;FkhZ lqfuf’pÙk djsa fd mUgsa vkosnu djus ds i'pkr vkosnu Øekad izkIr 

gks x;k gSA vkosnu Øekad ;g lqfuf'pr djrk gS fd vkosnu vk;ksx esa izkIr 

gks x;k gSA vkosnu Øekad ugha izkIr gksus dh n’kk esa vH;FkhZ dk vkosnu 

dEI;qVj }kjk Lohdk;Z ugha gksxkA lkFk gh vH;FkhZ vius }kjk Hkjs x;s vkosnu 

dk ,d fizaV vkmV Hkfo"; ds lanHkZ ds fy, Hkh vo’; j[ksaA 

2- ;fn vH;FkhZ@bZ&fe= fd;ksLd ds cSad [kkrs@okySV ls Hkqxrku jkf’k dV tkrh rFkk 

fdlh dkj.ko’k Hkqxrku izfØ;k foQy gks tk;s] rks ,slh fLFkfr esa vH;FkhZ@bZ&fe= 



fd;ksLd vkosnu iwokZoyksdu okys i`"B ij “Verify” cVu dks fDyd dj Hkqxrku dh 

fLFkfr dk irk yxk ldrs gSaA 

After this, Payment Gateway will appear where the Candidate/Emitra Kiosk can choose 

Bank/Wallet option and make payment. After making successful payment, the page will redirect 

back to Recruitment Portal. An Application ID will be generated and Fee status will be updated 

then. Candidate can View/Download his/her submitted application by clicking on “View 

Application” of the Corresponding Exam under “My Applications” Tab. 

 

------: SPECIAL NOTE :----- 

1. Candidate must ensure that they have received the Application ID 

after application form submission. Application ID ensures that your 

application have been successfully submitted to RPSC. In case 

Application ID is not received, then the application is NOT accepted by 

the System. Alongwith this, Candidates must take a printout copy of the 

application filled by them. 

2. If due to some reason the fee amount is deducted from Candidate‟s/Emitra Kiosk‟s 

Bank/Wallet Account and payment fails, then the Candidate/Kiosk can verify the 

transaction by clicking on “Verify” Button. 



4- esjs vkosnu@My Applications 

;fn vH;FkhZ@bZ&fe= fd;ksLd }kjk vkosnu dk QkeZ vkaf’kd :i ls Hkj j[kk gS] rks mldk vkosnu 

“My Applications” lSD’ku ds varxZr iznf’kZr gksxkA vH;FkhZ@fd;ksLd viuk vkosnu iw.kZ :Ik ls Hkjus 

ds fy, “Apply now” cVu ij fDyd djsaA vH;FkhZ vius }kjk Hkjs x;s vkosnu ns[kus ds fy, lacaf/kr 

foKkiu ds le{k “View Application” fyad dks fDyd djsaA vH;FkhZ vius }kjk Hkjk x;s vkosnu dks 

la’kks/ku djus ds fy, ¼la’kks/ku dh vafre fnukad rd ;fn vuqefr nh tk;s rks½ “Edit Application” 

fyad ij fDYd djsaA fodYir% vH;FkhZ “My Recruitment” fyad dks fDyd dj “Applied 

Recruitment” VSc esa tkdj mu foKkiuksa dks ns[kk tk ldrk gS ftUgas vH;FkhZ }kjk Hkjk x;k gSA izR;sd 

Hkjs x;s foKkiu ds le{k 4 cVu mifLFkr gksrs gS & Apply now/Closed, Edit Application, Get 

Admit Card, Get Result ftuds vFkZ Lor% izrhr gksrs gSaA 

If the form is filled partially by the candidate/kiosk, then his/her recruitment will appear in the 

section of “My Applications”. Candidate/Kiosk can complete the form filling process by clicking 

on “Apply Now” button. Candidate can view his/her completed application form by clicking on 

“View Application” under My Applications section. Candidate can also edit their application 

form by clicking on “Edit Application” link (till last date if allowed) under My Application 

section. Alternatively, the candidate can click on “My Recruitment” link and then under the 

“Applied recruitment” tab, list of advertisements whom which the candidate has applied, is 

listed. Each of the applied recruitment has following buttons - Apply now/Closed, Edit 

Application, Get Admit Card, Get Result which has their usual meanings. 

 

Figure 15: Illustration of Apply, View and Edit Application Links 



 

Figure 16: Applied Recruitment tab under My Applications 

 

vH;FkhZ ;fn vius Hkjs x;s vkosnu esa la’kks/ku djuk pkgrk gks] rks og Hkjs x;s vkosnu ds le{k] 

iznf’kZr “Edit Application” cVu dks fDyd djsA blds i’pkr fuEu LØhu iznf’kZr gksxhA vH;FkhZ ;gk¡ 

vius }kjk iathd`r fd;s x;s eksckby uEcj ij vksVhih izkIr djus ds fy, “Send OTP” cVu dks 

fDyd djsA rFkk izkIr vksVhih dk bUnzkt dj Lo;a dks lR;kfir djsaA blds i’pkr vH;FkhZ }kjk Hkjk 

x;k vkosnu iznf’kZr gks tkosxk ftlds varxZr vk;ksx }kjk vuqefr nh x;h izfof"V;ksa dk la’kks/ku 

vH;FkhZ dj ldrs gSaA vH;FkhZ la’kks/ku djus ds i’pkr] rFkk la’kks/ku jkf’k dk Hkqxrku djus ds i’pkr 

vH;FkhZ la’kksf/kr vkosnu dks ns[k ldrss gSaA 

If candidate feels to edit his/her application, then he/she can click on “Edit Application” Button 

corresponding to the recruitment applied by him/her. After this, the following screen will be 

displayed. Candidate can click on “Send OTP” button in order to get OTP on his registered 

mobile number and then authenticate themselves by entering OTP and proceed further. After 

authentication, the full form filled earlier by candidates gets displayed with fields open for 

editing that are allowed by Commission. Candidate can edit the form, and then proceed 

similarly for payment and after editing; candidates can view their edited application. 

 

Figure 17: Edit Application Authentication 

 



5- izksQkby viMs’ku@Update Profile 

vH;FkhZ ;fn viuh izksQkby fooj.k dk viMsV djuk pkgsa rks “Update Profile” fyad ij fDyd djsa 

tSlk uhps n'kkZ;k x;k gSA blds i’pkr izksQkby fooj.k i`"B iznf’kZr gksxkA fjØwVesaV iksVZy lHkh 

iathd`r vH;fFkZ;ksa dh vyx ls izksQkby fooj.k j[krk gSA vH;FkhZ ds lacaf/kr lHkh fooj.kksa dks 9 Hkkxksa 

esa foHkkftr fd;k x;k gS ftuesa gS & O;fDrxr fooj.k] i=kpkj fooj.k] x̀g ftyk fooj.k] vfrfjDr 

Js.kh fooj.k] 'kS{kf.kd ;ksX;rk fooj.k] dk;Z vuqHko fooj.k] Mhckj fooj.k rFkk QksVks gLrk{kj viyksM 

fooj.kA 

If the candidate wants to update their Profile, they can click on the “Update Profile” option given 

as indicated below, Thereafter, Update Profile details are displayed. Recruitment portal maintain 

a separate profile for each candidate registered. The profile of the registered candidate has 9 

different sections including the Personal details, Communication details, Domicile Details, 

Additional category details, Qualification details, Work experience details, Debarred details and 

Identification details. 

 

 

Figure 18: Update Profile Link 



5-1 O;fDrxr fooj.k@Personal Details 

izksQkby ds O;fDrxr fooj.k tSlk uhps n’kkZ;k x;k gS] mlds varxZr ftu izfof"V;ksa ds le{k (*) ekdZ 

gS mUgsa Hkjuk vfuok;Z gSA ;s izfof"V;k¡ gS vH;FkhZ dk uke] firk dk uke] ekrk dk uke] fyax] 

tUefnukad] oSokfgd fLFkfr] Js.kh] /keZ] 'kjhj ij fu’kku rFkk ifr@iRuh dk uke] fookg iathdj.k 

la[;k vkSj thfor cPpksa dh la[;k ¼;fn fookfgr gks rks½A bu izfof"V;ksa ds vykok vH;FkhZ Lo;a dk 

fooj.k jk"Vªh;rk rFkk vk/kkj ;k Hkkek’kkg la[;k ds ek/;e ls eksckby vksVhih }kjk Hkh Hkj ldrs gSaA 

O;fDrxr fooj.k esa vU; izfof"V;k¡ gSa Lo;a dk] firk rFkk ekrk dk uke fgUnh esaA 

In the Personal details section of profile, the various fields as shown in below figure, that are 

marked with (*), are mandatory. Candidate is expected to fill these entries to update his form. 

These fields include Candidate name, Father‟s name, Mother‟s name, Gender, Date of 

birth, Gender, Marital Status, Category, Religion and Body Mark, Spouse Name, Marriage 

Registration Number and No. of Living Children (If Married). Apart from these fields, the 

candidate can fetch his/her data by verifying through OTP based on Nationality and Aadhaar ID 

or Bhamashah ID. The various other fields are Candidate name in Hindi, Father’s name in Hindi, 

Mother’s name in Hindi, Spouse Name in Hindi. 

 

Figure 19: Personal Details Section 

 

See Annexure „A‟ for Instructions 

on using Hindi Keyboard 



5-2i=kpkj fooj.k@Communication Details 

izksQkby ds i=kpkj fooj.k ds varxZr eksckby] bZesy] LFkkbZ irk ykbu 1] 'kgj@xk¡o@iksLV] ftyk] 

jkT;] fiudksM tSlh izfof"V;ksa ds le{k (*) ekdZ gS rFkk mUgsa Hkjuk vfuok;Z gSA vH;FkhZ dk ;fn 

i=kpkj dk irk rFkk LFkkbZ irk leku gS rks os “Same as above” dks fVd djsaA 

Communication details section of profile include fields like Mobile, Email, and Permanent 

Address line 1, City/Village/Post, State, District, Pin code that are to be filled compulsorily as 

they are marked (*) mandatory. Candidate can check the “Same as above”, if his correspondence 

address or permanent address is same after filling all the details. 

 

Figure 20: Communication details 



 

5-3 x`g ftyk fooj.k@Domicile Details 

izksQkby ds x`g ftyk fooj.k ds varxZr vH;FkhZ Vh-,l-ih@lgfj;k@buesa ls dksbZ esa ls fdlh ,d 

fodYi dks pqusaA blds i’pkr jk"Vªh;rk] x`g jkT;] x`g ftyk] fdlh vkSj ns’k ls Hkkjr esa foLFkkfir 

rFkk fdl ns’k ls foLFkkfi ¼;fn gks rks½ izfof"V;ksa dks Hkjuk vfuok;Z gSA 

Under the Domicile Details Section of Profile, Select one option from TSP 

Area/Sahariya/None. After this, Nationality, Home state, Home district, Tehsil/City, Settled 

in India from Other Country and from which Country (If settled) fields are to be filled 

mandatorily. 

 

Figure 21: Domicile Details 



 

5-4 vfrfjDr Js.kh fooj.k /Additional Details 

izksQkby ds vfrfjDr Js.kh fooj.k esa ;fn dksbZ vH;FkhZ fuEu nh x;h Jsf.k;ksa esa ls ;fn fdlh Js.kh esa 

vkrk gS rks ml Js.kh dks ekdZ djsa rFkk fooj.k nsaA ;s Jsf.k;k¡ gSa fo’ks"k :i ls l{ke] HkwriwoZ lSfud] 

mRd`"B f[kykM+h] HkwriwoZ dSnh rFkk foHkkxh; deZpkjhA vH;FkhZ vkSj Hkh nh x;h vfrfjDr Jsf.k;ksa esa ;fn 

vkrk gS rks fn;s x;s fodYiksa dks pqusaA 

Under the Additional Category details section of Profile, if the candidate lies under given 

categories, then he/she can Mark that category with details to be provided. These categories 

include Specially Able Category, Ex-Serviceman, Outstanding Sports Person, Ex-prisoner, and 

Departmental Employee. Candidate can select additional categories given below above options if 

they belong to them. 

 

Figure 22: Additional Categories 



5-5 'kS{kf.kd ;ksX;rk fooj.k@Education Qualification 

izksQkby ds 'kS{kf.kd ;ksX;rk fooj.k ds varxZr vH;FkhZ viuh 'kS{kf.kd ;ksX;rk tqM+okus gsrq “Add” 

cVu ij fDYd dj iznf’kZr Mk;ykWx ckDl esa vfuok;Z izfof"V & ;ksX;rk lewg] ;ksX;rk dk izdkj] 

ijh{kk dk uke] fo"k; lewg] fo"k; fooj.k] cksMZ@fo’ofo|ky; dk uke] jksy ua] mÙkh.kZ gksus dk o"kZ] 

vof/k¼ekg esa½] ifj.kke] izfr’kr@xzsM@lhthih,] dqy vad] izkIrkad dks HkjsaA vH;FkhZ ;fn pkgsa rks 

lacaf/kr nLrkost+ dks Hkh viyksM dj ldrs gSaA bu izfof"V;ksa dks Hkjus ds i'pkr vH;FkhZ “Add” cVu 

ij fDYd djsaA blh izdkj vH;FkhZ ,d ,d dj viuh lHkh 'kS{kf.kd ;ksX;rk tksM+ ldrk gSA 

Under the Educational Qualification details of Profile, Candidates can add their Qualification. 

For this, click on “Add” button. The mandatory fields under the dialog box are Qualification 

Group, Qualification type, Name of Exam, Name of School/Board, Subject Group, Subject 

details, Roll no., Year of Passing, Duration (in months), Result, Grade/Percentage/CGPA, 

Maximum Marks, Marks Obtained. Candidates can upload the required document with this. 

After this, click on “Add” Button. Likewise, candidates can add all Qualification one by one. 

 

Figure 23: Educational Qualification details 

 

Figure 24: Educational Qualification data added 



5-6 vuqHko fooj.k@Experience Details 

izksQkby ds dk;Z vuqHko fooj.k ds varxZr vH;FkhZ viuh dk;Z vuqHko dks tqM+okus gsrq “Add” cVu 

ij fDYd dj iznf’kZr Mk;ykWx ckDl esa vfuok;Z izfof"V & vuqHko dk izdkj] vuqHko dk uke] dc ls] 

dc rd] fu;ksDrk dk uke] dk;Z dk fooj.k rFkk in dks HkjsaA vH;FkhZ ;fn pkgsa rks dc rd] osrueku] 

xzsM is] rFkk lacaf/kr nLrkost+ dks viyksM dj ldrs gSaA bu izfo"V;ksa dks Hkjus ds i'pkr vH;FkhZ 

“Add” cVu ij fDYd djsaA blh izdkj vH;FkhZ ,d ,d dj viuh lHkh dk;Z vuqHko tksM+ ldrk gSA 

Under the Experience Details of Profile, Candidates can add their Experience. For this, click on 

“Add” button. The mandatory fields under the dialog box are Experience Type, Experience Name, 

From Date, To Date, Service Duration, Name of Employer, Type of employment and Designation. 

Candidate can also fill To Date, Pay Scale Grade Pay and required document. After this, click on 

“Add” Button. Likewise, candidates can add all Qualification one by one. 

 

Figure 25: Experience details section 

 

 

Figure 26: Experience details fields 

 

 



5-7 Mhckj fooj.k@Debarred Details 

;fn vH;FkhZ dHkh fdlh vk;ksx] cksMZ ;k HkrhZ djus okyh laLFkk ls Mhckj gqvk gks] rks izksQkby ds Mhckj 

fooj.k ds varxZr] ml laLFkk dk uke] vkns’k la[;k] vkns’k fnukad] ijh{kk dk uke] ijh{kk dh frfFk] 

Mhckj djus dh vof/k Hkjsa rFkk “Save & Next” cVu ij fDyd djsaA 

If candidate was debarred from any Board/Commission/Recruiting Body, then he/she can give 

the details as - Name of Board/Commission, Order Number, Order Date, Name of Exam, 

Exam Date, Period for which debarred and then click on “Save & Next” button. 

 

Figure 27: Debarred Details 



5-8 QksVks gLrk{kj fooj.k@Identification Details  

izksQkby ds QksVks gLrk{kj viyksM fooj.k ds varxZr vH;FkhZ }kjk QksVks] vaxzst+h gLrk{kj rFkk fgUnh 

gLrk{kj viyksM djsa rFkk “Save & Next” cVu ij fDyd djsaA 

This section provides the facility to upload documents to the profile of the candidate that 

includes Photograph, Signature in Hindi, Signature in English, Aadhaar Photo 

 

Figure 28: Identification Details 

 

5-9 layXu i=kfn fooj.k@Enclosure Details 

izksQkby ds layXu i=kfn fooj.k ds varxZr vH;FkhZ lacaf/kr nLrkost+ viyksM dj ldrs gSa ftlesa 

nLrkost+ dk izdkj] nLrkost+ dk uke] tkjh fnukad] dc ls oS/k] dc rd oS/kA blds Ik’pkr “Save” 

cVu ij fDyd djsaA 

Candidate can add Documents in enclosure details that includes Type of Document, Document 

Name, Issue No., Issue Date, Valid From and Valid Date. After filling details of this section, 

candidate will click on the “Save” button, the form will be saved. 

 

Figure 29: Enclosure Details 



Ifjf’k"V ‘d’@Annexure „A‟ 

dqN izeq[k fgUnh ds 'kCn vkSj mUgsa iksVZy ij fn;s x;s fgUnh dhcksZM }kjk Hkjus ds funsZ’k 

Some Important words with instructions on how to type them on Hindi Keyboard 

First 

Word 
Second Word 

Third 

Word 
Result 

क   का 

क /   कक/की 

क /  
 कु/कू 

क 
/  

 के/कै 

क /   को/कौ 

क 
  कॉ 

क  र क्र 

क  ष क्ष 

क  र क्(आधा अक्षर) 

र  क कक  

त  र त्र 

द  द द्द 

द  ध द्ध 

द  म द्म 



ज  ञ ज्ञ 

द  र द्र 

क   कृ 

श  र श्र 
 

उदाहरण :- 

प्रेक्षा  - ऩ +  + र + +  क +  +  ष +  

ऩरू्ाक  - ऩ +  + र + +  र् +  

वर्द्या  - र् + + द + +  य +  

स्र्रा   - स +  + र् + र +  

ऩद्मा  - ऩ + द + + म +  

देर्ेन्द्द्र  - द + + र् +  + न +  + द + + र 

कृष्णा  - क+  + ष + + ण +  

शमाक  - श + र +  + म +  

 
uksV% ;fn vH;FkhZ dks mijksDr esa ls dksbZ fpUg ugha feyrk gS rks os vius czkmt+j dh fgLVªh gVk;sa rFkk 

iqu% iz;kl djsaA 

NOTE: If candidate doesn‟t finds any of symbols above, then delete the browser history 

and then try again. 

 

 

 

uksV%& vH;FkhZ fdlh Hkh izdkj dh leL;k gsrq vk;ksx dh osclkbV (http://rpsc.rajasthan.gov.in) 

ij “Contact Us” esa miyC/k nwjHkk"k uEcj rFkk QhMcSd bZ&esy }kjk lEidZ dj ldrs gaSA 

http://rpsc.rajasthan.gov.in/

